
Good Afternoon, Parish/School/Agency Benefit Administrators! 
 
Please remove this introduction message and forward the below 2021 September Benefits Email 
(beginning with “Dear Employee…”) and the attachments to your benefit eligible employees. 
 
Also, please note the following reminders: 
 

 If you have an employee inquiry or question that comes up that you need assistance with, we 
are always happy to help but please refrain from sending multiple different emails regarding the 
same question/inquiry to different members of the HR/Benefits department.  This slows down 
resolution time and causes duplicate efforts on one inquiry, which we want to avoid.   

 This employer email communication, along with any others that are sent throughout the year, 
will be posted to the HR/Benefits webpage in the Communications Corner icon for reference. 

 Check out the new and improved Benefits webpage (link below)!  This is a convenient and useful 
resource for employer business managers and local benefits contacts to reference to obtain a 
wealth of information regarding health insurance, wellness offerings, ancillary benefits (LTD, 
Life, 403b, etc.), and much more.  In an effort to make the new hire and exiting employment 
process easier, the Benefits Team has created several new icons, the “New Hire” and “Ending 
Employment” icon.  These icons house all pertinent information and paperwork that new hire 
and exiting employees need to know and receive so the process is consistent.  We hope you find 
these new icons, and the Benefits webpage as a whole, to be a helpful tool and utilize on a daily 

basis!   https://www.archstl.org/human-resources/benefits-and-forms 
 
Thank you always and God Bless! 
 
Stephanie Weider 
Benefits Specialist 
Office of Human Resources 
_____________________________________________________________________________________
_____________________________________________________________________________________
______ 
Dear Employee, 
 
The Archdiocese of St. Louis values their employees and offers you quality health and financial benefits 
so you are able to take care of yourself and your loved ones.  As a friendly annual reminder, please 
carefully review the information below. 
 

 All health insurance, wellness, ancillary benefits (such as LTD, Life/AD&D, 403b, etc.), and open 
enrollment information is accessible 24/7 by clicking on the link in my signature line below. 

 Attached is the updated Hartford Supplemental Life Insurance Form that should be utilized 
going forward.  The Premium Worksheet at the end of the form is what you use to easily find 
your cost per month for your approved coverage amount. 

 If you need to call UHC’s customer service number regarding  vision benefit information 
provided through the medical plan, when prompted to state what you are calling about, make 
sure to say “vision benefits through medical plan”.  This will ensure you speak with a UHC 
medical plan representative, in lieu of a vision plan representative, necessary to ensure  you are 
provided with accurate coverage information. 

https://www.archstl.org/human-resources/benefits-and-forms


 Regarding 403b Retirement: 
o Remember to review your beneficiary information and update if necessary. 
o If you haven’t done so already and are financially able, we highly encourage you to 

enroll in voluntary salary deferral contributions for your retirement account.  The 
sooner you start and the more you are able to contribute each paycheck, the more 
prepared you will be for when retirement approaches. 

 
Lastly, attached is your Medicare Part D Notice.  The Center for Medicare Services (CMS) requires the 
Archdiocese to provide all participants in the Archdiocese Health Insurance Plan with an annual 
Medicare D Notice, regardless of your age or Medicare eligibility.  The only action requested by CMS is 
that you keep this annual Notice on file. 
 
As always, the Benefits Team is here to assist and support you.  Please don’t hesitate to reach out with 
any questions you may have. 
 
Thank you and have a wonderful day! 
 

For any benefits information or forms, please visit our Benefits/Human Resources webpage on 
the Archdiocese website at https://www.archstl.org/human-resources/benefits-and-forms. 
 
God Bless, 
  
Stephanie Weider 

Benefits Specialist 

Office of Human Resources 

Archdiocese of St. Louis 
20 Archbishop May Drive 
St. Louis, MO 63119 
p: 314.792.7544 | f: 314.792.7548 

stephanieweider@archstl.org 
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